UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA TRA LAM Poc 1ap - Tw do - Hanh phic

S6: 75/UBND Tra Lam, ngay 26 thang 3 nam 2024

V& viéc chi dao chan
chinh ky luat, ky cuong
hanh chinh xa

Kinh guri:
- Cac ban, nganh thuoc UBND x3;
- Cong chuirc xa;
- Nguoi hoat dong KCT xa.

Thue hién Quyét dinh sé 1352/QD-UBND ngay 20/3/2024 cta Chu tich
UBND huyén Tra Bong vé ban hanh ké hoach kiém tra CCHC va ky luat, ky
cuong hanh chinh huyén Tra Bong nim 2024. Trong thoi gian qua, cong tac
tham muu va chip hanh ky luét, ky cuong hanh chinh cua cac ban, nganh, cong
chtrc, nguoi hoat dong khong chuyeén trach thuc UBND xa dé timg buoc di vao
né nep, g6p phan nang cao chat luong va hiéu qua cong viéc. Tuy nhién qua theo
doi van con mot so ban, nganh, cong chirc, nguoi hoat dong khong chuyén trach
viéc thuc hién tham muu cham tré, chat luong tham muu con han ché, thu dong,
trong cho vao y kién chi dao cua 1anh dao xa dan dén cic nhiém vu duogc giao
tré hen vé thoi gian ciing nhu chat luong tham muu chua cao; viéc chap hanh ky
luat, ky cuong hanh chinh thuc hién c6 lic chua nghiém. Do do, nham tiép tuc
thuc hién viéc chan chinh ky luat, ky cuong hanh chinh trén dia ban xa theo
Quyét dinh s6 48/2021/QD-UBND ngay 22/9/2021 cua UBND tinh Quang Ngai
ban hanh mot sé bién phap chan chinh ky luat, ky cwong hanh chinh trong doi
ngil can bo, cong chirc, vién chirc ciia tinh Quang Ngai, dong thoi trién khai thuc
hién c6 hiéu qua cong tac cai cach hanh chinh (CCHC) cua xa trong nam 2024,
phuc vu cho cong tac kiém tra CCHC cua huyén, Chu tich UBND xa c6 y kién
chi dao nhu sau:

1. Trién khai thyuc hién c6 hiéu qua ndi dung Cong vin s6 73/UBND ngay
26/3/2024 cuia UBND x4 vé viée trién khai thuc hién Ké hoach cai cach hanh chinh
nam 2024.

2. Giao T6 48 xa: Tang cudng kiém tra viéc chap hanh ky luat, ky cuong
hanh chinh theo Quyét dinh s6 48/2021/QD-UBND ngay 22/9/2021 ctia UBND
tinh Quang Ngii ban hanh mot sd bién phap chan chinh ky luat, ky cuong hanh
chinh trong doi ngii can b, cong chirc, vién chire cua tinh Quang Ngii va theo
ké hoach di xay dung; néu c6 truong hop CBCC, ngudi hoat dong khéng
chuyén trach vi pham thi phai tién hanh phai lap bién ban va bao céo lanh dao
UBND xa dé xur 1y theo quy dinh.

3. Cong chure 1am viéc tai BO phan mot cira xa
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- Tryc va 1am viéc dam bao vé thoi gian, gio giac 1am viéc theo quy dinh;
truong hop cd cong viée riéng thi ngoai viéc xin phép lanh dao phai thong tin
cho cong chirc khac biét dé tiép nhan ho so thay thé va hen cong dan dé dén giai
quyét va tra két qua theo quy dinh.

- Tiép tuc tham muu céc nhi€ém vu theo linh vuc chuyén mon, trong do
khuyén khich nghién ctru nhitng cach lam mdi, sang tao trong céng viéc nhung
phai dam bao dung quy dinh; chi trong thuc hién nhiém vu theo hudng tich cuc,
cong tam, khach quan; tranh phat sinh phan anh, kién nghi cua t6 chic, ca nhan
vé cac hanh vi tiéu cyc, v cam, nhiing nhifu trong giai quyét thu tuc hanh chinh
thudc thim quyén cia UBND x4.

- Nang cao hon nira chat lugng phuc vy, tinh chuyén nghi€p trong hoat
dong tlep nhan, giai quyet TTHC; thuong xuyén trao doi ky nang lang nghe,
giao tlep, tmg xr khi tiép xtc véi cong dan, to chic khi dén thuc hién TTHC
hodc can huéng dan TTHC.

- Thuong xuyén theo ddi, quan 1y viéc cap nhat day du thong tin di ligu ho
SO tlep nhan dau vao va xu 1y, két thic kip thoi, dung quy dinh vé tién do giai
quyét hd so, dam bao dong bo trang thai gitra xur ly hd so glay v6i xir Iy hd so
dién tir trén Heé thong thong tin giai quyét TTHC tinh; tranh dé xay ra tinh trang
cham tré trong xtr Iy ho so dién tir trén Hé thong thong tin giai quyét TTHC tinh,
gy anh huong dén Chi sb cai cach hanh chinh.

4. Can bd, cong churc, nguoi hoat dong khong chuyén trach xa: Tiép tuc
chap hanh dam bao ky luat ky cuong hanh chinh; tham muu thuc hién t6t nhiém
vu duoc giao va cac nhiém vu theo nganh, linh vuc; trong qua trinh thuc hién
nhiém vu néu c6 khé khin, vudng mic phai béao cdo ngay véi lanh dao dé chi
dao, xur ly kip thoi.

Trén day la ndi dung chi dao cua Chu tich UBND xa ddi véi can bo, cong
chtrc, nguo1 hoat dong khong chuyén trach xa thuoc UBND x3, trong thot gian
dén céan bo, cong chuc, nguoi hoat dong khong chuyén trach xa nao vi pham thi
phai bi xir Iy theo quy dinh va lay két qua xur Iy dé 1am co so danh gia, xép loai
cubi nam.

Pé nghi toan thé can bg, cong chirc, nguoi hoat dong khong chuyén trach
xa thuc hién nghiém tuc./.

Noi nhdn:

- Nhu trén;

- Pang ty, TT HDND x3;
- CT, cac PCT UBND x&;
- Luu: VT.
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